
Australia Year-End Payroll 
Activities for 2025: 
A Complete Employer’s Guide

As of 30 June 2024, there were 2.66 
million actively trading businesses in 
Australia—nearly 1 million of them 
employing staff. The close of the 2024–
2025 financial year marks a critical 
window to ensure full compliance with 
payroll obligations under the Australian 
Taxation Office (ATO).
From updated employee data and 
superannuation contributions to Single 
Touch Payroll (STP) Phase 2 finalizations 
and Fringe Benefits Tax (FBT) 
declarations, the compliance landscape is 
increasingly structured—and unforgiving.
For global companies with Australian 
branches, overlooking payroll year-end 
obligations can lead to regulatory 
penalties, misreporting under STP, and 
disruptions in employee tax processing—

issues that directly impact operational 
continuity and employee trust. With final 
submissions due by 14 July 2025, 
employers must act now.
To ensure a thorough and compliant 
payroll year-end process, employers 
should carefully follow these key steps:

Review and Update Employee Details

At the end of the financial year, one of the most 
crucial payroll tasks is verifying that all employee 
records are accurate and complete in your 
payroll system. This includes ensuring the 
correctness of full legal names, Tax File 
Numbers (TFNs), residential addresses, 
superannuation fund details, and employment 
status—including termination dates for 
employees who have left during the year.



Best Practice

Employers should cross-check employee 
information against on boarding documents and 
ATO records to ensure consistency and 
compliance.

Why It Matters

Inaccurate or outdated employee data can result 
in rejected STP submissions, misreporting to the 
ATO, and delays in employee tax processing.

Common Errors to Avoid

• Misspelled names or incorrect TFNs that 
cause STP submission failures.

• Outdated addresses that disrupt 
superannuation fund communications.

• Missing termination dates, which can lead to 
incorrect reporting of employment status. 

Reconcile Payroll Records

Employers should cross-check payroll reports 
with financial records to ensure all wages, taxes, 
and super contributions are correctly recorded.

• Finalize the last payroll run for the year.

• Generate payroll summary, general ledger, and 
superannuation reports.

• Cross-check totals with accounting records 
and STP submissions.

• Correct any discrepancies.

Best Practice

Use payroll software with built-in reconciliation 
tools.

Why it matters

Reconciliation helps detect discrepancies early 
and ensures accurate year-end reporting. It 
ensures your payroll data aligns with financial 
records and ATO submissions.

Common Errors

• Overlooking bonus payments or leave loading 
in final payroll.

• Mismatched PAYG withholding between 
payroll and BAS reports.

• Super contributions not reflecting salary 
sacrifice arrangements.

FBT and Superannuation Reporting

As part of year-end payroll compliance, 
employers must accurately report fringe benefits 
and superannuation contributions in line with 
STP Phase 2 requirements. This includes 
identifying any fringe benefits provided to 
employees and ensuring super contributions are 
correctly classified.

FBT

If an employee has received fringe benefits with 
a taxable value exceeding AUD 2,000, the 
grossed-up value must be reported through STP. 
This ensures transparency and proper taxation 
of non-cash benefits.

Superannuation Contributions

Employers must also ensure the correct 
configuration of Reportable Employer 
Superannuation Contributions (RESC):

• Salary Sacrifice Super Contributions should 
be marked as ‘Salary Sacrifice S’ in the payroll 
system.

• Additional Employer Contributions influenced 
by the employee (e.g., negotiated as part of a 
salary package) must be flagged as RESC 
using the appropriate settings.
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Why it matters

Misreporting fringe benefits or super 
contributions can result in compliance breaches, 
penalties, and inaccurate employee income 
statements. Proper classification is essential for 
both employer obligations and employee tax 
reporting.

Common Errors to Avoid

• Failing to report FBT amounts via STP, 
especially when thresholds are exceeded.

• Incorrectly classifying employer super 
contributions, leading to underreporting of 
RESC.

• Not updating payroll software to 
accommodate STP Phase 2 reporting 
requirements.

Validate Payment Summaries (if 
applicable)

Although most Australian employers now report 
employee earnings through STP, some 
businesses may still need to issue payment 
summaries—particularly for closely held payees 
or in cases of amended prior-year data. If your 
business falls into this category, it’s essential to 
ensure that these summaries are accurate and 
consistent with your payroll records. 

Key Steps to Follow

Verify that both company and employee 
information is accurate and up to date.

Cross-check payment summaries against payroll 
reports to ensure consistency in gross earnings 
and tax withheld.

Why It Matters

Errors in payment summaries can lead to 
confusion for employees and result in incorrect 
tax filings. Issuing summaries when STP 
finalization has already been completed can also 
cause duplication and reporting conflicts.

Common Errors to Avoid

• Issuing payment summaries with incorrect 
gross income or PAYG withholding amounts.

• Providing summaries to employees after STP 
finalization has already been submitted, 
leading to confusion and potential double 
reporting.

STP Finalization and Submission

The finalization of STP data is one of the most 
critical compliance steps in the year-end payroll 
process. Employers must ensure that all payroll 
information submitted to the ATO is complete, 
accurate, and reflects the full financial year’s 
earnings for each employee.

Why it matters

The STP finalization is the official record of 
employee earnings for the financial year. Missing 
the deadline or submitting incorrect data can 
result in penalties and delays in employee tax 
return processing.

Common Errors to Avoid

• Missing the 30 June deadline, which prevents 
any further updates for the prior financial year.

• Submitting incorrect totals due to unresolved 
payroll discrepancies.

• Failing to notify employees that their income 
statements are ready for tax return lodgment 
in myGov.
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Filing Obligation Due Date Details

Update submission in payroll software 30 June 2025 Finalize all payroll data for the financial 
year.

STP finalization for the year 14 July 2025 Submit final STP report to the ATO.

Issue of ESS (Employee Share 
Scheme) statements

14 July 2025 Provide employees with ESS statements 
if applicable.

June payroll tax and annual 
reconciliation

21 July 2025 Lodge payroll tax return and reconcile 
annual liabilities.

Super guarantee payment for June 
2024 quarter

28 July 2025 Ensure timely payment to avoid 
penalties and interest.

Annual ESS return lodgment for 
employers

14 August 2025 Lodge ESS return with the ATO.

Final Thoughts

Year-end payroll is a vital compliance activity that requires attention to detail, timely action, 
and a clear understanding of reporting obligations. By avoiding common errors and following 
best practices, employers can ensure a smooth close to the financial year and maintain 
compliance with ATO requirements.

Key Year-End Payroll Deadlines for 2024–2025
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This document contains proprietary information of Nexdigm and cannot be reproduced or further disclosed to others without prior written permission from Nexdigm unless reproduced or disclosed in its entirety
without modification.

Whilst every effort has been made to ensure the accuracy of the information contained in this document, the same cannot be guaranteed. We accept no liability or responsibility to any person for any loss or damage 
incurred by relying on the information contained in this document.

© 2025 Nexdigm. All rights reserved.
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Over the years Everest Group PEAK Matrix®, ISG Provider Lens , and 
Avasant RadarView  have featured us for our competitive 
Procurement and Finance & Accounting Outsourcing Services and 
Business Process Transformation. We have also been recognized by 
International Tax Review, World Commerce and Contracting, 
International Accounting Bulletin, and Global Sourcing Association 
(GSA) UK.

Nexdigm resonates with our plunge into a new paradigm of business; 
it is our commitment to Think Next.

Nexdigm is a privately held, independent global organization that 
helps companies across geographies meet the needs of a dynamic 
business environment. Our focus on problem-solving, supported by 
our multifunctional expertise, enables us to deliver customized 
solutions tailored for our clients.

We provide integrated, digitally-driven solutions encompassing 
Business and Professional Services across industries, helping 
companies address challenges at all stages of their business 
lifecycle. Through our direct operations in the USA, Poland, the UAE, 
and India, we serve a diverse range of client base, spanning 
multinationals, listed companies, privately-owned companies, and 
family-owned businesses from over 50 countries. By combining 
strategic insight with hands-on execution, we help businesses not 
only develop and optimize strategies but also implement them 
effectively. Our collaborative approach ensures that we work 
alongside our clients as partners, translating plans into tangible 
outcomes that drive growth and efficiency.

Follow us on Listen to our 
podcasts on all 
major platforms

www.nexdigm.com Reach out to us at ThinkNext@nexdigm.com

USA Canada Poland UAE India Japan

https://www.youtube.com/channel/UCkMbTFPOPb9c1K_BYswNJmw
https://twitter.com/Nexdigm_
https://www.instagram.com/nexdigm/?hl=en
https://www.nexdigm.com/podcasts/
https://www.nexdigm.com/podcasts/
https://www.nexdigm.com/podcasts/
https://www.nexdigm.com/podcasts/
https://www.linkedin.com/company/nexdigm/
https://www.linkedin.com/company/nexdigm/
https://www.linkedin.com/company/nexdigm/
https://www.facebook.com/NexdigmThinkNext/
http://www.nexdigm.com/
mailto:ThinkNext@nexdigm.com

	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5

